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SCIENCE & TECHNOLOGY
CENTER IN UKRAINE





From:
Science and Technology Center in Ukraine (STCU)

To:  ________________________________________
Date: ___________________



                                            ( name )

Contact telephone: ____________________________ 
Passport Number: ______________

                                                                                           (+country-city)-number

The STCU hereby notifies you that you have been selected to receive grant payments in connection with 

Project Number _____________, awarded to ________________________________________________







(name of the Institute, City)

__________________________________________________________________________________________

The title of the project is______________________________________________________________________
_________________________________________________________________________________________

The period of project performance is from

________________
to
________________

You will receive grant payments at the rate of USD/Euro _________ per 8-hour day actually worked by you on this project.  You will receive no payments for vacation, holidays, or absence due to illness.

To be eligible to receive grant payments from the STCU, you must comply with the rules contained in the signed project agreement, and listed below:

1. You must personally record only the actual hours worked on this project on your time card. Entries must be in ink and made each day and for each month that you work on this project.

2. If you participate in at least one regular or governmental partner STCU project then your cumulative participation in all STCU projects should not exceed 250 8-hour days per year.

3. You must make corrections to your time card by crossing out mistakes and inserting the correct information on the next line on the card. You must initial the corrections. You must not make erasures on your time card.

4. You must sign your time card at the end of each month, certifying that the information you entered on the time card is accurate.

5. If you are not the project manager or participating institute manager your time card must be additionally signed by the project manager or participating institute manager.

6. If you are the project manager or participating institute manager you must additionally obtain two signatures of other project participants on your time cards in order to certify your work time.

7. The work hours recorded on your time card must be the actual hours worked by you personally. You are not allowed to assign your work to other people, and record the hours worked by other people as your own.

8. These grant payments are intended for your individual and personal use. You are not required to spend your grant payments for any project related activities.

Important information:

· To receive a cash advance for foreign travel, your travel request must be received by the STCU no later than four weeks (for Ukrainian, Georgia, and Azerbaijani travellers) and five weeks (Uzbekistan travellers) prior to the date of your departure in order for the STCU to guarantee timely payment.

· If you need STCU support for your visa application, please contact the STCU Administrative Department at the earliest stage possible of you travel arrangements, as visa arrangements often have a very long lead time (sometimes up to four months).

· Recommendations on keeping laboratory notebooks are available on http://www.stcu.int/documents/projects/general/Lab_Notebook_Guidelines.pdf Other important documents are available in the Document Center at http://www.stcu.int/documents/
· You should provide the STCU (through your Project Manager) with details of your bank account as soon as possible after the project commencement date in order to receive your grants on a timely basis.

I, ____________________________________, certify that I have read and understand all the rules stated above and that I agree to strictly follow them. Also, I understand that if I fail to comply with all these rules, I will become ineligible to receive grant payments from the STCU. 

	Project Participant:
_______________________________

 

                                                   (signature)

Project Manager: 
_______________________________

                                                                                                             (signature)
	For the STCU:
Anthony Nichol Chief Financial Officer


___________________________________

 

                                                   (signature


STCU processes personal data in accordance with the privacy disclaimer available at http://www.stcu.int/documents/stcu_inf/privacy/. Where personal data or access to personal data is provided to us under this letter (hereinafter referred to as "provision") the act of provision confirms that the above privacy disclaimer had been available and understandable and that the below responsibilities and liabilities are also understood. Where personal data are provided to us by a person other than the data subject itself the person who provides personal data shall bear full liability for compliance with the legal grounds for providing personal data and other responsibilities of the controller under the General Data Protection Regulation (GDPR) with regard to the particular act of provision and shall inform the persons whose personal data are provided to STCU about our privacy disclaimer and its content.
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