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Short form
File/page


Executive summary
SF.doc PAGE 1


Cooperation with foreign collaborators
SF.doc PAGE <>


Publications
SF.doc PAGE <>


Prospects of future development  (for final report only)
SF.doc PAGE <>


Full form



Project main idea
FF.doc PAGE <>


Technical approach
FF.doc PAGE <>


Technical progress overview
FF.doc PAGE <>


Current status of the project
FF.doc PAGE <>


Summary of personnel commitment
FF.doc PAGE <>


Description of travels
FF.doc PAGE <>


Information about major equipment and materials acquired, other direct costs, related to the project
FF.doc PAGE <>

1.
<Enter first milestone title >
T01.doc PAGE <>


1< Enter first milestone section title >
T01.doc PAGE <>


1.1< Enter first milestone sub-section title >
T01.doc PAGE <>

2.
< Enter second milestone title >
T02.doc PAGE <>


1 < Enter second  milestone section title >
T02.doc PAGE <>


1.1 < Enter second  milestone sub-section title >
T02.doc PAGE <>





Project main idea

Briefly describe the project motivation and its importance, state of the art in the area, project objective,  influence of the project on progress in the area, and expected results. 

Try to avoid using option “Bullets and Numbering” to assist comprehensibility of the information. 

Technical approach

Indicate methods and methodology used during the reported period. 

Technical progress overview

Explain and discuss technical progress during the period of reference according to the work plan and completed stages. Non-completed stages should be mentioned only as short information when relevant. Confidential technical reports should be included as summary information only. 

This material should be constructed in a manner that indicates the logic of the research as a whole. Try to integrate technical stages into logically correlated material and identify cause and effect relations between them. For the best comprehension, technical aspects should be described structurally “top down”, progress should be reported from general to specific, emphasizing the main ideas rather than giving the linear description of the results. 

According to the actual structure of this section, you will arrange the milestones accomplished in the Full form content. Take into consideration, that technical reports would be better sorted out according to the logic of the research, rather than to the number of the report, or the time of its submission. 

Show prospects of the project for the next year.

Current  status of the project.

Denote the current technical status of the project: on/behind/ahead of schedule.

Summary of personnel commitment.

Compile this section from the submitted quarterly progress reports and add appropriate information for the most recent quarter of the year. Briefly describe participants’ activities during the reported period, grouping them according to executed tasks and participating institutions. 

Description of travels.

Describe all travels during the reported period, names of participants involved, purposes of travels and main results.

Information about major equipment and materials acquired, other direct costs, related to the project.

· A first subsection provides appropriate information on a cumulative base about planned purchase of equipment, materials, and other direct costs spent. Highlight approximate costs. Generalize information from the corresponding sections of the submitted quarterly progress reports and add a new one for the most recent quarter.

· In case of variations in personnel, goods and services, travels, or other costs, as compared to the approved work plan,  the second subsection should inform about such facts, collected from the submitted quarterly progress reports and corresponding letters L00. 

Try to provide a generalization of the occurrences: from significant replacements to minor ones. Do not forget to match the textual description of each specific fact with a quarter number, in brackets, of when the event occurred.

Provide also the cumulative Table Redirection, which keeps all changes in chronological order, including those made in the most recent quarter of the reported period. 

Table Redirection 

Reference documents &date 

(1)
New requested category,

or old category with  new cost

(2)
Requested cost (new) 

(3)
Original (old) category 

(4)


Estimated cost (old)

(5)
Redirected cost (6)

old – new 

Quarter <00>















Total by L00
0

Quarter <00>















Total by L00
0

! Note. After the hard copy of this document, attach copies of technical reports (milestones), completed to the date. Associated files should be collected in the directory “Annual_0/Final”. >
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